
RRL TRANSPORTATION VOUCHER

Request for payment of RRL transportation expenses

Air Tickets should be purchased before 14 days of the travel date 

RRL Transportation Reimbursement Limit: $400 per allocation

Requests should be submitted within 30 days after travel

Claims submitted after 90 days will not be reimbursed

Meeting Attended/Purpose













Meeting Location





Travel Date(s)


  



Signature




Date



Address




(Required)

Print Name




City


State
 
    
 Zip 


 
ORIGINAL RECEIPTS MUST BE ATTACHED FOR REIMBURSEMENT

METHOD OF TRANSPORTATION








AMOUNT

Air Travel From




To




$ 
              

Rail Travel From




To




$ 




Other approved expenses (attach receipts)………………. ……………………...……
$









                 TOTAL REIMBURSEMENT EXPENSE
$
             

Make check payable to  












Contribute Reimbursement to: 
ASHRAE Research

Individual  

  Company

$________________

To have a company recognized for this gift, print listing name here: __________________________________

· Professional Education / ASHRAE Learning Institute (ALI)



$



· Foundation (endowment only):   Unrestricted  Education    Research
$



· Unrestricted









$



In the name of ____________________________________________________________________________

Address_________________________________________________________________________________Chapter to be credited______________________________________________________________________





Travel authorized by Regional Director: 									








(Signature)												








Please complete this form, and send it within 14 days of completing the lecturer’s visit to: RAL.RRL.Program@gmail.com

